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POR AQCNCY W E  
Apellcrrion h r r  

J u n e  2 5 ,  1976 
Apellcltlon Numbw 

DHR-80 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

1. Agency Address 
Department  o f  Human R e s o u r c e s  
Division of A d m i n i s t r a t i o n  
P a t i e n t  Accoun t  U n i t  
47 T r i n i t y  Avenue ,  Rm. 318-H Date Received Date Completed 
A t l a n t a ,  Georgia  

?OR RECORDS MANAGEMENT USE 
Application Number 

- 7b- z2--'L 

I - 6 1978 NN 2 8 1976 - -__ 

4. D m s o f  Series 
brllen Latest 

8. Records SHles Title (followed by W e  ussd in office; if different] 

of Rocordr 
; Legal-size drawerr ; Shelves ;Other (specify) I 

file is arran(yd: c h r o n o l o g i c a l l y  by y e a r  t h e r e u n d e r  a l p h a b e t i c a l l y  b y  i n s t i t u t i o n ,  ' 

How often are records referred to which are: 
- -.-I__ 
8. Monthly Refarencs Rate 

One to six months old 
- 

-t 

2 ; Thirteen to twenty.four months old 5 ; ''Seven to twelve months old 5 
twentv-five months and older i l  ? 'r. . .  . -  



. 

b. Dorc the rrles contain confidential information requiring securitv handling? If yes, site law or regulation. 

e, When one or two documents in the file make it necessary to keep tb entire file for a long period. could these 

b. SUtuto of llmiution e. Administrative need 
f. Federal retention instructions 

Am& copy or excort of laws 01 regulations. Explain administrative' need. 

Based on p i e v i o u s  r e f e r e n c e  e x p e r i e n c e .  
Y I 

- . .  

12. Approved Dlsposltion lnotructions This agenw recommends that the file series be cut off a t  the end of each: ~ -- 
. . U Calendar Year: Fiscal Year: 0 Other ' ____-then, 

.. ~ .. . 

Q Hold In the current filer area ' -:. rrlonthk) $ear(s); then 
0 Trondor to local holding area; hold year(r); then .. 

Q Dettrov. 
0 Trondnr to Stoto Archives for permanent rotention. 
0 Other IWifVJ 

:' Q Trandor to State Rooords Center; hold ' 3 yearb); then 

~, 
. 

~. 

. .  
. -  

Thorn lridwuaions apply to a l l  pior and future accumulations of the series. 


